Fire safety

Fire drills should be completed as often as deemed necessary by the organisation.
Checklist for fire safety 
	Does the organisation have an emergency evacuation plan?
	

	Has it been communicated to everyone involved and is it on display?
	

	Does it provide for those with disabilities and other special needs?
	

	Are fire assembly points identified?
	

	Are fire assembly points clearly marked?
	

	Are fire exits kept clear?
	

	Does the organisation hold a minimum of two fire drills per year?
	

	Are these drills timed?
	

	Are outcomes of fire drills recorded and actions taken where necessary?
	

	Is the emergency evacuation plan reviewed regularly?
	

	Is firefighting equipment (e.g. fire extinguishers, fire blankets etc) available?
	

	Are all fire installations and equipment inspected and serviced as per legal requirements?
	


