	Has the organisation prepared an annual safety and health training plan?
Does the training plan include the following:

A formal process to identify the safety and health training needs of each group within the organisation.
The provision to all individuals of safety training necessary to enable them to carry out their duties as identified by the risk assessments and as set out in the safety statement?

A record of all training, information and briefing sessions.
A record of those in attendance at training sessions with signed attendance sheets.
A schedule of dates when refresher training falls due.
	


Checklist for instruction, training and supervision 
