Checklist for Equality Proofing

	Materials
	Yes/No/Comment

	· Does the information you provide take into account the possibility of literacy difficulties?
	

	· Where there is an identifiable need, is the information you provide available in accessible formats, e.g. large print, Braille, Audio and Diskette?
	

	· Information is made available in English and Irish.  Is the information you provide available in any other languages where such a need has been identified?  Please specify.
	

	· Do your materials contain imagery and language that demonstrate the value of diversity?
	

	· Is the information you provide available in locations that are frequently used by people from across the 9 grounds?
	

	· Do you provide explanatory notes and information to enable service users to complete forms easily and quickly?
	

	Communication
	

	· Does your website comply with web accessibility guidelines?
	

	· Does your organisation portray a range of young people in its advertising?
	

	Service User Feedback
	

	· Is there a designated person with expertise in equality within your organisation?
	

	· Are there complaints procedures in place to deal with situations where service users may feel they have been discriminated against?
	


	Physical Environment
	Yes/No/Comment

	· Are your premises physically accessible to people with disabilities?
	

	· Are your premises welcoming to all service users?
	

	· Have you designated parking facilities for people with disabilities?
	

	· Is your space welcoming to young people from different ethnic backgrounds? 
	

	· Do you have visual imagery that portrays cultural diversity (posters, flags, photographs)?
	

	· Is your space welcoming to people with different abilities?
	

	Training
	

	· Do your staff/volunteers have access to training on equality and inclusiveness?
	

	· Are there support structures available to front line staff, e.g. materials, referral, contacts?
	

	· Has your organisation developed a list/file of resources and activities on intercultural youth work?
	

	Young People
	

	· Has your organisation consulted statistics on the population of local area?
	

	· Has your organisation gathered data on the diversity of young people using your service? 
	

	· Have you assessed whether targeted or mixed groups are more appropriate? 
	

	· Have you assessed whether single gender activities are required? 
	

	· Does the group contract drawn up with young people address racist comment, homophobic bullying and any other discriminatory practice?
	

	· Do you discuss issues of stereotyping, prejudice and racism with your group? 
	

	Roles and responsibilities
	Yes/No/Comment

	· Does your youth group have (or plan to recruit) volunteers from diverse backgrounds? 
	

	· Does your management committee/board include members from diverse backgrounds? 
	

	· Is responsibility for equality and inclusiveness assigned to a staff member/volunteer within your organization?
	

	Policy
	

	· Does your organisation have an equality/intercultural policy or strategy in place and in practice?
	

	· Is equality and inclusiveness explicitly stated as an aim of your work in any of the other policies of your organisation?
	

	· Do you have an anti-bullying policy which takes account of racism, homophobia and discrimination of any kind?
	

	Programmes
	

	· Does your organisation have a range of programmes and activities which do not require proficiency in English?
	

	· Does your organisation have a range of activities which do not require physical mobility?
	


